
2024 GRANT CYCLE:
SUBMITTING YOUR LOI

This document will walk you through the process of submitting a Letter of
Intent (LOI) for the 2024 Grant Cycle through our online grants portal. 

SUBMITTING YOUR LOI

Access the Grants Portal here.

ACCESSING YOUR PROFILE

COMPLETING YOUR LOI

If you encounter any issues during the LOI process, contact us at administration@hcfdn.org.

2024 LOI QUESTIONS

https://webportalapp.com/sp/hcf_2024
mailto:administration@hcfdn.org


ACCESSING YOUR PROFILE

When you access the online grant portal, you will see this screen. 

If you are unsure what account your organization used previously to submit a proposal, please contact us at
administration@hcfdn.org. 
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NOTE: If you submitted a proposal with Healthy Communities Foundation any year since 2018,
you already have an account in our system. Please do NOT create a new account. 
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If you are a returning user, please ensure your profile is up to date by clicking "Edit." 

If you are a new user, enter information into your profile and click "Save Changes."
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COMPLETING YOUR LOI

Click the "Get Started" icon to access the LOI form. 
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NOTE: To save your LOI as a draft at any point, click "Save Draft."

Click "Open" to access the LOI form. Complete all required fields.

All LOI questions are listed on the following pages for your reference.
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NOTE: In Question #2, you will be asked to
provide additional information on how your
organization aligns with the listed
categories in a follow-up field.
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NOTE: This question will only appear if you enter a FY budget of $30M or more. 
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NOTE: Question #21 contains follow-up
questions that will ask you to further explain
your organization’s racial equity journey.



SUBMITTING YOUR LOI

NOTE: You will not be able to edit your answers after submitting.
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Once you have completed all of the required fields, click "Mark Complete."

After marking complete, your LOI page will look like this:

If you would like to edit your answers, click "Edit."

If you are ready to submit your answers, click "Submit."
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After submitting, your LOI page will look like this:

After submitting, your Home page will look like this:
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Access the Grants Portal here.

If you encounter any issues during the LOI process, contact us at administration@hcfdn.org.

January 2, 2024 LOI Portal Opens

February 15, 2024
(11:59 pm, CT)

LOIs Due

March 15, 2024 LOI Decisions Released
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IMPORTANT DATES RECAP FOR STAGE 1:

REMINDERS
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